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Electronic Sign-in for
Local Tutors and Students

Tutors and Students are Required to Use the
Electronic Sign-in System to Sign In and Out

*The English translation is for reference only; all terms will be based on the Chinese version.
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Attendance Rules for Tutors and Students

Tutors and students are required to strictly follow the rules below to ensure effective attendance:

1. Tthors and students are required to scan their Macao ID twice with the designated electronic device for each
class.

@ Students (Regular Class)
Sign-in: From 30 minutes before class to 15 minutes after class commencement
Sign-out: Within 30 minutes after class

Students (Certification Exam)

Sign-in: From 30 minutes before the start to 15 minutes after the start
Sign-out: From 45 minutes after the start to 30 minutes after the end

@ Tutors (Regular Class)
Sign-in: Within 30 minutes before class
Sign-out: Within 30 minutes after class

2. Student's attendance rate must reach 70%; otherwise, the deposit will be forfeited.

P 3
* Sign-in/Sign-out for classes are based on the class schedule.
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Operation of Electronic Sign-in
Tutors/Students Sign-in with ID Cards

Macao ID (Old Version)

Please ensure the correct
orientation of the ID card
face and chip.

== If the ID card data cannot
238 3 be read successfully, please
| remove  the D card,
reposition it on the card
reader, and try again.




Operation of Electronic Sign-in
Tutors/Students Sign-in with ID Cards

Macao ID (New Version)

If the ID card data fails to
read successfully, please
remove the ID card,
reinsert it into the card
reader, and try again.
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The electronic sign-in system will show the names of
tutors and students who have successfully signed in,
along with an audio notification.
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Students and Teachers are required to sign in at the beginning and end of each class.

e Tutors are required to sign-in for the first time within 30 minutes before class and sign-
out within 30 minutes after class for the second time.

e Students are required to sign-in for the first time between 30 minutes before class and
15 minutes after class, and for the second time within 30 minutes after class.

* For certification exam, students are required to sign-in for the first time between 30
minutes before the exam starts and 15 minutes after the exam begins, and for the

second time between 45 minutes after the exam starts and 30 minutes after it ends.
7




Operation of Electronic Sign-in
Tutors/Students Sign-in with Electronic ID
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Click “My Card Wallet”
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Operation of Electronic Sign-in
Tutors/Students Sign-in with Electronic ID
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\Generate a personal identity QR Code* Y,

* The organization uses a scanner to scan

this QR code for course attendance
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The electronic sign-in system will show the names of
tutors/students who have successfully signed in, ® Date & Time
along with an audio notification.
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Instant Display of Sign-
in Status: ¥ Invalid

Instant Display of Sign-
in Status: v Valid

e Students and tutors are required to scan their cards during the following time periods
for their sign-in to be deemed “VALID”:

e Tutors are required to sign-in for the first time within 30 minutes before class and
sign-out within 30 minutes after class for the second time.

e Students are required to sign-in for the first time between 30 minutes before class

and 15 minutes after class, and for the second time within 30 minutes after class.
10



Checking Course Information / Sign-in Record /.
Consulta de informagdes / marcagao de presenca do curso

RIRSE88/2023MTHREREHT - WA RFANSIGBARBLITRAUSRBBYLE :
Ao abrigo do Despacho do Chefe do Executivo n.° 88 /2023, as presengas do formador e dos alunos sé se
consideram validas quando obedecem as seguintes regras na marcagao de presenga na entrada e na saida.

—RREEBERE  Cursos gerais
wE: FRA30SEE LRRISHE a3 ERAT30SER

Ra— Registo de entrada: Entre 30 minutos antes da Registo de entrada: Até 30 minutos antes
Eﬁ == aula comecar e até 15 minutos apés o seu inicio g gm da aula comecar

#iB . TIR®E302\EA(FOIRIE) il . TRE30H\EA

IS ERG GRS Registo de saida: Dentro de 30 minutos apos a PG TS Registo de saida: Dentro de 30 minutos
conclusdo da aula (ndo pode sair mais cedo) apos a conclusao da aula

BRENBULERLRIETO% - BRIBHRHIRIFRES (FARRBBHE) -
A taxa de presenca valida do formando deve atingir os 70%, sob pena de desconto da catgao
(nao sao permitidas justificacoes de faltas).



Access Sign-in Records via “Macao One Account”
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Mobile App for the Electronic
Sign-in System

In the event of electronic device malfunctions, network
failures or power outages, personnel can sign in using
the mobile sign-in application.
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Tutors/Students Sign-in

COURSE 7#b 415

Staff can click “QR Code”
button on the page to
generate a QR Code for
tutors/students to sign-in.

2020-09-03 17:31:28
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Tutors/Students Sign-in

ﬂ

After tutors or students scan |
. the QR code with their mobile
phones, they should enter their
“ID number” and then click to

== Obtain the “verification code”. | COURSE 7#bss 2l
s fF3R:
10:11 0, T - 22345672

T¥5:46 @ 100% [E4a8)

& portal.dsej.gov.mo &

Get the verification code

“https://portal.dsej.gov.mo”
Would Like To Use Your

udtike To Use ¥ The system requires access to the
T mobile device's geographic location
(GPS) in order to proceed.

< >
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Tutors/Students Sign-in

The system will send
the verification code
to the mobile number
associated with the ID
holder.

<R T F¥ 5:46 @ 100% Esa

AA 8 portal.dsej.gov.mo ¢

BEWEREESS

(PDAC) Your mobile
verification code is: 123456
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Tutors/Students Sign-in

IR HER:

I 22345672

ER{SRRALEE(2)

L PN 101 B
123456

B8
Bew
SR ES dut ]
Hit

Ai%.tizfﬂiﬂll’. ERIAA CHEm
mRRE,

Tutors or students should
enter the verification code,
select “Reason”, check
the personal declaration
and legal liability terms,
and then click “Submit”.

Mobile Sign-in
Process completed
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Institution must submit the report and

supporting documents

re
te

eases or notifications
ecommunications provic

through the “Submit Mobi
Report” System in DSEDJ Portal within
seven days from the day following the

sign-in date.

(e.g. Press

issued by
ers or CEM)
e or Sign-in



When capturing photos or videos, please
refer to the image on the right.

4

Please place the ID on the card reader.

4

At the same time, take a picture to
prove that the card reader is not
functioning properly.

4

At the same time, you need to
record the date and time of that day.

4

Please email the picture to
IEPDadmin@utm.edu.mo on the
same day or the following day.

Reference
Photo
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Operation Instruction Videos:

Procedures for handling sign-in during electronic device
malfunctions, network failures, or power outages:

https://mirrorl.dsedj.gov.mo/video/pdac/pdac2023 esign.mp4

Procedures for handling sign-in related to lost, replaced, or
damaged ID card:

https://mirrorl.dsedj.gov.mo/video/pdac/pdac2023 lostidcard.mp4

20



https://mirror1.dsedj.gov.mo/video/pdac/pdac2023_esign.mp4
https://mirror1.dsedj.gov.mo/video/pdac/pdac2023_lostidcard.mp4
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“DSEDJ Continuing
Education Development
Programme”

Mobile App

*The English translation is for reference only; all terms will be based on the Chinese version



